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USATF ORGANIZATIONAL SERVICES COMMITTEE
OPERATING PROCEDURES (DRAFT AS OF 12-09-12)
I. AUTHORITY: The Committee operates as a USATF administrative committee as set forth in Article 13 of the USATF bylaws, and consistent with USATF Regulation 16.J. 
II. MAKE-UP OF THE COMMITTEE : The committee shall consist of a maximum of 26 voting members (when there are no vacancies) consisting of eight members (including the Chair) appointed by the USATF President, one member appointed by each of the eight USATF sport committees, the Associations Committee, and the Officials Committee, two members appointed by the Coaches Advisory Committee (one youth or high school coach, and one college or post-collegiate coach), and six Active Athletes selected by the Active Athlete delegates of the convention. The Chair may appoint a Vice Chair and/or a Secretary.
III. SUBCOMMITTEES: The Committee shall have five subcommittees: Accreditation, Credentials, Petitions, Elections, and Site Selection. 

IV. MAKE-UP OF THE SUBCOMMITTEES: The Accreditation Subcommittee shall have five to nine members, and the other subcommittees shall have three to seven members. At least 20% of the membership positions on each subcommittee shall be reserved for Active Athletes appointed by the Active Athlete delegates and shall not be otherwise filled if Active Athletes are not available to serve.  Other members of subcommittees than the Active Athlete members shall be appointed by the Chair. 
The Chair of each subcommittee shall be a member of the full committee but other members of the subcommittees need not be. No individual shall serve as a voting member of more than two subcommittees. The Chair shall serve as an ex-officio non-voting member of any subcommittee in which the chair is not a voting member.
V. DUTIES OF THE SUBCOMMITTEES:

a. Accreditation Subcommittee - This subcommittee shall carry out the committee’s accrediting duties under USATF Regulation 7 and make recommendations of accreditation status of Associations to the full committee.
b. Credentials Subcommittee – This subcommittee shall review the credentials of delegates at USATF annual and special meetings in accordance with Article 7 of the USATF bylaws and USATF Regulation 7, and review applications for prospective USATF organizational members.
c. Petitions Subcommittee – This subcommittee shall perform the duties described in USATF Regulation 9.C concerning the nomination petitions for election of the USATF President and LDR Divisional Chair.
d. Election Subcommittee – This subcommittee (with the assistance of other members of the committee) shall oversee all elections and balloting of USATF and its divisions and committees and provide results of those elections.
e. Site Selection Subcommittee – This subcommittee shall with the assistance of the National Office review potential sites for future USATF annual meetings and make recommendations to the full committee for approval to be submitted to the delegates for a vote at the final general session of annual meetings.
VI. QUORUM – A quorum of the full committee shall consist of 25% or more of its voting members excluding any vacancies. A quorum of any subcommittee shall consist of a majority of its voting members excluding vacancies. 
VII. AMENDMENTS – These Operating Procedures may be amended by a majority vote of the full committee. 
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